IMPORTANT

NOT IMPORTANT

Eisenhower Matrix Template

Sort every task by urgency and importance. Free template from fixmypriorities.com
URGENT

NOT URGENT

1. DO

Urgent and important. Handle today.

2. PLAN

Important, not urgent. Schedule deep work.

3. DELEGATE

Urgent, not important. Hand it off.

4. ELIMINATE

Neither urgent nor important. Drop it.

fixmypriorities.com , free Eisenhower Matrix tool, no signup

Print this page or fill it out digitally.




